How to Copy ?

Go to the device of your choice
and pass your badge over the

badge reader on the left side of
the screen.

Once logged in, you will see the
[Main Menu]. Switch to [Copy].

Place your document:
*face-up in the automatic

document feeder, or
*face-down on the platen glass.

@ Main Menu

Select a function.

Scan and

Secure Print Send

&2 ) Wk LogOut

How to Print ?

Once logged in, you will see the

[Main Menu]. Switch to [Secure
Print].

@ Main Menu

2 Select the jobs you want on the
screen and press [Print+Delete].

Select a function

Secure Print

Scan and

Secure Print Sarid
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When there is an error, ared light
will be flashing. Please consult the

Here you can change the default

copy settings.

pbutton to start

! Press the green

2/ | copying.
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& Ready to copy.
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Press the (ip) button to logout.

[Status Monitor] to resolve the
problem.
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Press the (ID) button to logout.

"J

BEVEILIGDE WACHTRIJ =
Gebi Balans. 199
nndlscm Formaat Faf.ﬂﬂas Koples Pris |
[ | Microsott ord - Bocumenty n M m

II'_‘I-__
[

i Log Out




How to Scan ?

Once logged in, you will see the
[Main Menu]. Switch to [Scan and

Send].

@ ET R ]

Select a function.

Scan and

Secure Print send

& g+ Log Out

Select [File Name].

<@~ Scan and Send Q
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<File Name (First 24 characters will be used)>

8 \,\‘ You can also use the numeric keys.
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Select the settings you want to
use.

<Favarite Settings>
Select a button to recall settings.
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Place your document:

*face-up in the automatic
document feeder, or
*face-down on the platen glass.

Press [File Name].

<File Name>
Set the file name.

Valid For A=A e

File Name [
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Auto (OCR)

Remove Date/lob
No. from File Name

> Cancel Settings

7 Press the green button to start
scanning.

<Scan and Send>
Press the [Start] key to scan the next original.

EV/E Auto Auto Change
If you placed your document in ECE ] 100% p M'"g‘ :
the feeder, it's automatically sent
to you by email. Did you place it —
on the plate, then don't forget to
press the [Start Sending] button.

Pages Destinations
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Cancel Start Sending

Enter the numeric part of your staff-or

Press the (ID) button to logout.

studentaccount and press [Ok]. This is
necessary to send your file to your
email address.
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How to Log in-out ?

To log in put your badge on the badge reader
on the left side of the screen.

Scan and
Send

Remarks

Please touch the screen BEFORE every

9 minutes to avoid automatic Log-Out.

Please do not Log-Out during a printjob.

Please always log-out when you have
finished using the printer.

Please don’t log tickets for the message:
“LOAD PAPER”
Canon-Team is monitoring the paper supply

'

2 Status Monitor/Cancel i Load paper.






